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WHAT ARE THE SECRETS?

The secrets to increasing your productivity.




Productivity is never an accident. It is
always the result of a commitment to
excellence, intelligent planning and a
focused effort.

Paul J. Meyer
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#1 You will learn
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| Try 1o have the first 80-90 minutes of my
day vary as little as possible. | think that a
routine is necessary to feel in control and
nonreactive, which reduces anxiety. |t
therefore makes you more productive.

Tim Ferriss
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#2 What is productivity?
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ANY QUESTION?







Question |

Page 214, from the text book .
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#4 Increase labour productivity




#5 Increasing Capital Productivity




#6 Other methods
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Work study involves looking at a
par ticular job very carefully ana
working out the most efficient way it
can be done.






This means that work
currently done by a business

IS given to specialists that
can do the same work at a
lower cost.




Z1YLEAN PROPUDYION

A modern approach to improving productivity in a
business involves reducing the amount of
resources used.




"Every minute you spend in planning SAVes 10 minutes in
execution; this gives you d 1,000 percent Return on
Energy!”

Brian Tracy
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Write down 3 actions you will take tomorrow to improve
your productivity. Make each action specific and
achievable.
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